
INSTRUCTIONS FOR PUBLIC COMMENTS USING ZOOM 
The public may remotely participate in the meeting to make oral public comment via computer, smart 
device, or telephone. 

 
Please log on or call in as early as possible to address any technical issues that may occur and ensure 
you do not miss the time to speak on the desired item. 

 
Follow these steps to log into Zoom from your computer or smart device (Your device must have 
audio capability to participate.): 

 
 

Follow these steps to call into Zoom from your telephone: 

Optional: You may enter your name when prompted, but this is not required to participate. Staff will 
remove anyone entering names that violate community standards. 

1. Use the “raise hand” function to join the queue to speak on the current agenda item when the 
Chair calls the item for discussion. 

 

Lower your hand if you choose not to speak or after you have made your comments by unchecking 
the raise hand option online. 

2. Staff will call the last four digits of your phone number when it is your time to speak. 

3. You may state your name and city of residence at the beginning of your remarks for the minutes. 

4. Speakers will have up to three minutes to make their remarks. 

5. You may log off or hang up after making your comments. 

 
DISCLAIMER: Participant names and/or phone numbers may be visible to all participants. The City 
records all public meetings. 

Go To:  www.zoom.us/join 

Enter Meeting ID: 867 6255 3296 

Dial 1-669-444-9171 and press pound (#) 

Enter Meeting ID: 867 6255 3296 and press pound 
 

Computer / Smart Device Users: You can find the raise hand option under your participant’s name. 

Telephone Users: Press star-nine (*9) on your phone to raise your hand. Press star-six (*6) to 
unmute when it is your turn to address City Council. 

http://www.zoom.us/join

